Confirming the Need for a Notetaker

1. Select the “DSS Student Portal Login” button on the DSS webpage. This will
bring you to the DSS Database where you will use your UAB username and
password to sign in.

PLEASE CHOOSE FROM THE FOLLOWING OPTIONS

Sign In New Student Application Sign Up as Notetaker

Registered Students with Disabilities or New Student Registration to Submit Application to Take Notes for
Employees Working for DSS Receive Accommodation Students with Disabilities

Deaf and Hard of Hearing Request
Request Transcriber or Interpreter for Your Event on Campus

2. You will be taken to your Dashboard. On the left side of your Dashboard under
“My Accommodations” select “Notetaking Services.”

¥ My Accommodations

» Information Release Consents
» My Eligibility

» List Accommodations

» Course Syllabus

» Alternative Testing

» Alternative Formats

» | Notetaking Services ||

* My E-Form Agresments
* My Signup List




3. The Notetaking Services Page will list all of your classes. In order for DSS to
know you want a Notetaker, you will need to select the “Confirm Now” button for
each class you would like a Notetaker.

NUR 326.03A - Concepts In Adult Health Nur I

Please Confirm Your Notetaking Services Reguest

Please use the following link to confirm that you will need Notetaking Services for your course

NUR 327L.02A - Concepts Adult Hith Nur I Prac

Please Confirm Your Notetaking Services Request

Please use the following link to confirm that you will need Notetaking Services for your coLrEe:ICnnfirm Now

4. After you confirm your need for a Notetaker, the DSS office will send a letter to
your professor asking them to try and recruit a Notetaker for your class.
Additionally, you are encouraged to discuss this accommodation with your
professor. If and when a Notetaker is assigned, you will be notified by email and
will be able to see the Notetaker’s name and email on this page, as well as

NUR 321L.03A - Nursing Skills Development Ii

Mo Motetaker has Been Assigned to this Class

If you know another student in the class that can be a good notetaker, please have them stop by the office or sign up
electronically.

NUR 322.03A - Concepts Behavioral Health Nur

List of Motstaker(s):
- name I i

Available Note(s) for Download (Click to Expand)

download your notes.
5. You will receive an email each time notes are uploaded and available for

download. It is your responsibility to contact DSS if notes are not uploaded
within the time frame expected.



