Jobs Clinic Schedule

April 16, 2011

8:45-9:00
Registration 

9:00—9:30
Welcome 
Introductions, “Make Bigger Small Talk Game”

9:30-10:15
Topic  1 
Prepare the Documents You Need for Job Applications
Ms. Helen Dolive, Dr. Kristi Shaw-Saleh

10:15-10:40
Coffee Break With “small talk” practice 

10:45-11:30
Topic  2
Practice Interviews with High Frequency Questions 

Dr. Randa Graves, Ms. Linda DeRocher

[11:30-12:50 Optional] 
Self-pay lunch with practice in talking business over a meal at Café Luigi’s (near Subway and Snoozy’s), see menu with prices at registration table

1:00-1:45
Topic  3
Research the Job You Want






Dr. Kristi Shaw-Saleh, Ms. Laura Rivas

2:00-2:45
Topic 4
Project Your Best Professional Self 

Mr. Kent Hamilton, JD, Ms. Emily Mitchell, Ms. Sherine Wahba

2:45-3:00
Wrap up, evaluations
Phone and Skype mock interviews 
going on simultaneously all day—see sign-up sheet below.

Phone or Skype Mock Interview Practice Schedule.

You do not need your own Skype name to practice. 

Conducted in Education Building 102 (Dr. Olmstead’s office) 

Please arrive 5 minutes before your time so we can stay on schedule.




Participant

Facilitator 1

Interviewer in Spezzini’s 

1. 9:30-9:40 ______________
____________
_________________

2. 9:45-9:55 ______________
____________
_________________
3. 10:00-10:10 ___________
____________
_________________
4. 10:40-10:50 ___________
____________
_________________
5. 10:55-11:05 ___________
____________
_________________
6. 11:10-11:20 ___________
____________
_________________
7. 1:00-1:10    ____________
____________
_________________
8. 1:15-1:25 ______________
____________
_________________
9. 1:30-1:40 ______________
____________
_________________
10. 1:45-1:55 ______________
____________
_________________
11. 2:00-2:10  _____________
____________
_________________
12. 2:15-2:25 ____________    
____________
_________________
13. 2:30-2:40 ______________
____________
_________________   

