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addrass
Lovertisa
Avrthor
Enefl

act
sdapt
Compose

Advise
Advocate

administer
Appaint

Approve
Assign
Chair

Approve

Categorize
Classity
Cillact

ACcumulate
ArCquire
Analyza

AChieve
Accelerate
Accomplish

Activate
Adapt

Apply
Assamiie

Communicate
Consult
Comince
Demonsirate

Conceptualize

Conduct
Creats

Anticipate
Coach
Collabarate

Coach
Consult
Coordinata
Deecide
Delegate

Compile
Generate
Identify

Inconporate

Calculate
Chart
Clarify

&a0d
Complate
Dacreasa

Calculata
Compute
Configure
Consolidate
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Action Verbs

Effective résumeés use an active voice in describing experiences. The categories below represent gualities and skills
employers often want job seekers to demonstrate on a resume. Use these verbs to describe your expenences.

COMMUNICATION
DoCcumant intenview Parsuada Racnuit suggest
Explain Market Prasent Rarer Translate
Irifarm Wedigle Promote Respaond Write
Interpret Megotiate Puidiciza Solicit
CREATIVE
Customize Direct Invent Rehearss
Diasign Diraft Perform Remodel
Davelop lustrate Phiotograph e S
HELPING/SUPPORT
Counsal Ensure Facilitate Observe
Educate Evaluate Fosber Provide
Enable Expadiia Guide Represent
LEADERSHIP/MANAGEMENT
Determine Ewvaluate Impiement Motivate Proposa
Diirect Execute Improwve Crganize Recommend
Cmiploy Generate Lead Cwersaa Reinforca
Emphasize Head Manage Plan Reward
Enforce Identify Mairitain Pricritize Revitalze
ORGANIZATIOMAL
Integrate Organize Purchase Revisa
Maintain Prepare Reonganize Schedule
Cibtain Prioritize Revamp Target
Ciperate Process REiaw Update
PROBLEM-SOLVING/ANALYTICAL
Collect Detect Examine investigate
Compare Determine Formulate Research
Diagnose Evaluate Idenitiny Review
RESULTS
Demonstrate Establish Increase Maximize
Eliminata Expaind Infroduce Obtain
Enlarge Improve Map Prove
TECHNICAL/RESEARCH
Construct Design Farmulate Mavigate Resolve
Cionvert Detarminea Implement Reconfigure  Scraen
Create Dievise Instadl Remodal Sohve
Defna Experimert Inwestigate Repair Supphy

Revise
Revitalize
Transform

Raschve
SemnE
Support

Rewand
Supenvise
Teach
Train

wvalidate

Solve
Troubleshoot

Resoiye
Standardize
SuCoesd

Sunvey
Upgrade



